To:
James Baumgartner, Internal Vice President of Student Government Association 

From:
James Balsamo, Lyndsay Beaird, Ashley Pennington 
Date:
April 28, 2008

Subject: Proposal to Raise Awareness for Data Warehouse
Purpose 

Our purpose is to encourage the Student Government Association to increase student’s awareness of the Texas Tech teacher evaluation and grade distribution website, Data Warehouse, available free through TechSIS.
Summary 

Surprisingly, there are many ways to learn about your professor before the first day of class. Whether students subscribe and pay for the services found on Pick-A-Prof, rely on advice from their advisors or get word-of-mouth rumors from fellow classmates, the average student tries to research their new or potential Professor.  

However, we are anticipating that it is unbeknownst to most Tech students, they already have access to a great resource on TechSIS. Tech publishes credible information for all students concerning Teacher evaluations and grade distributions. These resources prove to be helpful while planning and registering for your classes. With proper promotion, we believe these websites would undoubtedly be used much more often.  

This letter also includes information about the various tasks and schedule that would serve as an action plan. While these are detailed tasks, it is important to remember that they are just suggestions. We have formulated each of these tasks because we believe they will help promote the website the best.

If you do accept this proposal, we encourage you to begin working on your own research immediately. We briefly describe each of the tasks below, but we can promptly give you the full copies immediately upon request. 

Your Job 

So what now? How will you take on this project amongst all of your other responsibilities? We hope by providing a proposed timeline you will be left to do minimal work and planning. Each task is shown with a corresponding date and month. These dates are not “set in stone,” however serve as a general guideline. 




Tech Website Awareness Timeline


	Tasks
	April
	May
	June/July/August 
	September
	October

	SGA letter
	Sent on the 21st
	Presentation
	
	
	

	1.Survey
	
	
	Administered to Summer School Students and During 1st week
	
	

	2. Letter to Advisors
	
	
	Letter Delivered before school starts 
	Letter distributed again.
	Reminder letter again!

	3.Posters
	Made and Presented
	
	Similar Flyer in New Student Packets and Classrooms
	
	Hung in Residence Halls and SUB

	4.News AD
	
	
	
	Ad in the DT weekly
	AD in The DT weekly


We are very committed to this projects success. Therefore, we encourage you to seek assistance with us for anything you may need.  You can reach us at this email address: lyndsay.beaird@ttu.edu if you have any further questions.
