To:
College Advisor 

From:
James Baumgartner, Internal Vice President of Student Government Association 

Date:
June 2008

Subject: Proposal to Raise Awareness for Tech Teacher Website 

Purpose: 

The purpose of this letter is to encourage you to become familiar with the Texas Tech Teacher Evaluation and Grade Distribution website on TechSIS, Data Warehouse. We are sure that you will find this website very resourceful. We hope that you will advise your students to use it in the future.  

Summary: 

You are well aware that every student does some sort of planning before registering. It may be listening to the advice you tell them, subscribing and paying for Pick-A-Prof, or following the word-of-mouth rumors from their fellow classmates. Unfortunately, most of this “insider’s information” will not help a student, but may actually hinder their decisions.  

However, there is a way to help and solve this situation. Many Tech students, do not realize that they already have access to a great resource on TechSIS. Tech publishes credible information for all students concerning Teacher evaluations and grade distributions. These resources prove to be helpful while planning and registering for your classes. With proper promotion, these websites would most definitely be used much more often.   

This is where we ask for your help. We encourage you to study the following information we have provided you with. We hope to demonstrate how helpful this website would be for students use, as well as encourage you to become familiar with the website as soon as possible. We are positive that you will be impressed with the website. Therefore, spread the good news to your college, the professors, and most importantly your students. 

Introduction: 

So you may be asking why this website is important. Here is the background information to introduce you to an average student’s need for the website. The average full-time student is enrolled in twelve to nineteen hours. These classes get increasingly tough as you reach your degree and final courses. However, many classes, especially the basic, general requirements should be easy to complete and receive a good grade. But, as all students soon discover, every professor teaches the course their own way. 

Is there an easier way to learn credible information about your future professors before hand? How does the average student choose which class or section to register for? Some students pick classes for a specific time and or day slot. However, many students depend on advice from their advisors or other teachers. Most commonly, students rely on word-of-mouth information from their friends and classmates. But what about the information that you may not be allowed to dispose to students? Just because you are not allowed to tell students some information, doesn’t mean that it is not important. Therefore, you could encourage a student to research the teacher online, knowing they will find out the helpful information there. 

Texas Tech University students do not know about the teacher evaluation website that is available to them.  We believe with your assistance, many more students will use these resources. This website is imperative when registering for classes. Similarly, the website could take away from your work-load, as they could find information about professors online instead of taking up your office hours.
Proposed Procedure 

We will perform and provide the following tasks for you to review. We hope by providing you with our background research you will also agree that you should support and promote the Texas Tech Teacher Evaluation website. We suggest using a number of different tasks to continue your research, already made promotional examples, and letters to help make your job easier: 

1. Poster Advertisment 

2. Flyer for Students  

Task 1. A proposed Poster Advertisement 

One way to raise awareness is by creating posters. We hope you can place these posters around the building. Specifically, the posters should be placed in the advisor’s office, on school message boards and around classrooms. By placing posters everywhere, we hope to reach the maximum number of students. We will provide you with the poster and all you need to do post them throughout the building.  

Task 2.Flyer for Students 

We will be placing an advertisement in The Daily Toreador. Similar to The Daily Toreador Ad we have created a flyer to pass out to your students. We hope that you could pass these out to students when they visit your office as well as placing some on the poster outside of the Advising Office. We hope the flyers will increase discussion and help students become more familiar with the website. 

Your Job 

So what now? How will you take on this project amongst all of your other responsibilities? We hope by providing a proposed timeline you will be left to do minimal work and planning. Each task is shown with a corresponding date and month. These dates are not “set in stone,” however serve as a general guideline.  

Schedule of Website Promotion
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